
"Many highly intelligent, well-qualified, capable men and women are often 

disqualified or dismissed because 'they don't sell for what they're worth,

'" Price says. "They've left the 'business' out of 'business casual' and the lack of 

professional appearance holds them back. It's frustrating, because clothing 

certainly does not determine one's actual competence and credibility; it does, 

however, influence others' perception of those qualities —

and that reality impacts career opportunities.“

-Darlene Price, president of Well Said, Inc., and author of 

"Well Said! Presentations and Conversations That Get Results."



The Basics

• Regardless of attire choice, all clothes should be neatly ironed, free of frayed 
edges and in good condition.

• Do not use overwhelming perfumes and colognes – be conscious of your 
hygiene. 

• It is always best to be a little overdressed then underdressed.

• Nails should be short and clean – women should make sure that if they have 
polished nails they are a neutral color and not chipped.

• Jewelry should be minimal on both men and women – simple rings and 
watches are appropriate.

• All clothes should fit well – not too baggy, tight, short, long, etc.

• Women’s hair should be out of the face, and neat. Men also should have their 
hair neat, and if they have facial hair it should be groomed.

*Note: Facial hair can be acceptable, but it is a preference. Most likely it 
should be short and/or close shaven with clean lines.



In most industries, professional dress means wearing a suit – slacks or skirt, 
button shirt, and a matching jacket. Suits should be in neutral colors such as 
grey, navy, brown or black.

Business Professional or Formal - Male:
Interview attire for men is a full suit with matching jacket and pants.

• A crisp, collared shirt should be worn with a black belt and tie – shoes 
should be a complementary color. 

• A three-piece suit is also acceptable for an interview – but do not 
mismatch the pants and jacket.

• Ties finish off a professional look. 

• You can wear the same suit again, and alternate shirts and ties to change 
up your look.



Business Professional - Female

The most traditional option for women’s interview attire is a suit or skirt suit.

• Suits should be neutral in color, and skirts should be knee length. 

• A crisp, collared shirt in a subtle color is appropriate. 

• Stockings should be worn with skirts. 

• Shoes should always be close-toed. 

• Hair and makeup should be simple and neutral in style.



Business Casual

Appropriate business casual dress typically includes slacks or khakis, dress shirt 
or blouse, open-collar or polo shirt, optional tie or seasonal sport coat, a dress or 
skirt at knee-length or below, a tailored blazer, knit shirt or sweater, and loafers or 
dress shoes that cover all or most of the foot.

Business Casual - Male:

This look consists of lighter conservative color choices for pants, such as khakis, 
Oxford button-down shirts and less formal footwear such as loafers.

• Shirts should be tucked in and belts and shoes should still be coordinated.

• Blazers or sports coats are also acceptable options.

• A business casual look for men does NOT include jeans, t-shirts, shorts or 
sandals and outward expressions of individuality such as tattoos and 
piercings.



Business Casual - Female

Tailored knit sweater and pant sets are good choices during winter, and 
cotton or linen coordinates can be worn in summer.

• A variety of tops, including blouses and sweaters, may be worn.

• While hosiery is not mandatory in most casual business climates, more 
conservative industries will expect female workers to wear nylons, even 
during hot weather.

• Any clothing that reveals cleavage, stomachs or thighs is unacceptable –
as are flip-flops and sundresses.



The Other First Impression

• Your resume is how you are judged on your appearance, when you 
are not face to face with an employer

• Make sure your resume looks good and has great content



Questions?


